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r '_ I. O6utne rloJro)r(eHr{rr
l ' rloJloxeHl'e o6 apxllBe MyHlIrJt4rIaJIbHoro aBToHoMHoro AorrrKoJrb'oroo6pa:onareJlbHoro yqpe)KAennx <lercrafi catNs t (CKa3nuu .opo4.noro oKpyra ropoAVpronuucr< Bolrorpa4cxofi o6lacru (MAAOy <lercrufi caA Ne 2 <CKasKa)>) (lanee _IroJlonteHue) pazpa6orauo B coorBeTcrBr*r c noArryHKToM g nyHrra 6 llonox eHrrflo @e4epanrHou apxr4BHOM afeHTCTBe,^ yrBepxreHHofo yxasou rlpe:u4enraPoccttficxofi oe4epaIJu' or 22 r4roH.f, 2o{a r. N 293 ,Bonpoc' (De4epanr'oro

;8ff:iltT, fi:ffi:lT" 
(co6paHl4e 3aKoHoAarenb*ea Poccaficxofi @"spus^t',

2' B 
'yHIIIIHTIEUIbH'M aBroHoMHoM 'uorxKonbuou o6pa3oBareJrbHoM yqpex reH*u<{ercr<afi car, J\lb 2 ,,CnTIlrf ropoAcKoro g{pyra ropoA ypronzncxBonrorparcxofi ollraqu GrAelOV -A.;;;;; ca,q j\lb 2 <Cxa^:xo) (aanee _

I*rtffi;ff) 
cos4au apxl4B An-f, xpaH eHnn 3aKoHrreHHbrx Aenorpor'3BoAcrBoM

3' vupeN4eHae BbIAeJI''er noA apxuB rroMeuleHr,re, orBeqaroqee rpeooBaHr4rMo6ecue.{eH}r.f, coxpaHnocTr4 Aor(yMeHToB.4. 3ane4onaHue apxr4BoM nopyqaerc_s oTBercTBeHHoMy 3a apxr4B JrHrIy,Ha3 HarraeMoMy I,Ip r{Ka3 OM pyK O B OAr4 Ten_{ opf a HPrJ ar\uL.5' KoHrpoJIb 3a Ae'f,TeJlbHocrbro apxr4BaocyqecrBr.ser pyKoBoAcrBo opraH Lrsarrr4r4,B COCTaB KOTOpofo BXOATTT apxr{B.
6' Apxze opraHI43aq^u B cnoefi AesrenbHocrr4 pyKoBoAcrByerc, @e4epanrHhrM3aKoHoM or 22j0'2004 N 125-@3 "06 apxz""ot Aene n pocc,ficxoft @egepa*uu,,(co6pauae 3aKoHoAarenbcrna pocczfrcxorz @e4epaqzu, 2004, N 43, cr. 4169;2006, N 50, cr. 5280; 2007,N 49, n. 6079;20&1r 20, cr.2253; z0r0,N r9, cr.2291' N 31, cr' 4196;20r3,N 7, cr. an;'zoto,r !0, cr.5320;20r5,N 4g, cr.6723;2016, N 10, cr. r317, N 22, cr. zogl; zoil,N 25, q.35g6;20rg,N 1, cr.19)' 3aKoHaMI4' HOpMaTI{BHbIMI'I rpaBoBbIMI4 aKTaM?r Poccaficxofr (De4epaqan,cy6rexra Poccaftcxofi @e4ep arJLru n c$epe uprr"rro"o Aena u reJronpor43BoAcrBa,IIpaBZnaMI4 OpfaHLI3arIVrI4 XpaHeHr4_S, KOMTIJIeKTOBaHTA_'I, yrleTa A HCTIOJIb3OBaHI{_'IAoKyMeHroB ApxunHoro soH4a poccr,rficxofi @e4epaqzu H Apyrvx apxr.BHhrxAoKyMeHToB B rocyAapcrBeHHblx opraHax, opfaHax MecTHoFo caMoynpaBJreHr4-s kropraHI43aI-IZ'{X' JIOKaJIbHbIMI4 HOpMarr{BHbrMrz aKTaMr4 rocyAapcrBeHHofo opfaHa.



II. CocraB AoKyMeHToB Apxnna Yupexnenun

2. APxuY oPraHI43auI4E xpaHur:

a) .UoryvreHTbl rlocTofHHofo I4 BpeMeHHbIX (cnluue 10 ner) cpoKoB XpaHeHnfl'

B TOM r{I4CJIe AOKyMeHTbI IIO n"ot'o*y cocTaBy' oSpa:onaBlllflecg B AeflTeJIbHocTl{

opraHu3arII4Ll;

6)apxranurresorr4rrJll,IqHofonpol4cxox/Ieil][ifl'(np'uuxuwtuluu);

e)cnpanoqHo-IloucKoBblecpeAcTBaKAoKyMeHTaMIIrIeTHbIeAoKyMeHTbI
Apxuna opraHll3autall'

III. 3aaauu APxuna Y'rPexleHrq

3. K eaAa'{an'r Apxuna opfaHH3al{.IIV orHoctrTcfl:

3.l.Opranrasaul{fxpaHeilvtfl'AoKyMeHToB'cocraBKoropblxrlpeAycMorpeH
HacroqlquM TIoJIOXeHI4eM'

3.2. KolruJIeKToBaHrae Apxuna yI{peXAelv|fl'AoKyMeHTauu, o6pa:oBaBIIIlIMlIc'

B AetrTeJIbHOCTI4 OplaHI43aII?II4'

3.3.Y.{erAoKyMeHToB,HaXoAflIqI4Xcf,HaXpaHe]F{yIvIBApxuneyqpexAeHllfl.

3.4. I4cnomgoBaHl4e AoKyMeHToB' HaxoArlll'llxcfl' Ha xpaHeHul{ B Apxuee

yqpexAeHl4f,.

3.5.|IogroToBKa14cBoeBpeMeHHaflliepeAaqaAoKyMeHToeApxunHofo$ouaa
Ha flocroflHHoe xpaHeHl4e B MyHI{IrurIaJIbHbIfi apxur'

3.6. Mero4nuecKoe pyKoBoAcrBo vt KoHrponb

o$opruneHl4eM AeJI B YupeN4e H!1r4 14 cBoeBpeMenriofr

YupeNAeuun.

IV. @yunqr'ru ApxI{Ba opraHrl3aunr

4. Apxran yr{pe)qeHl4s ocyuecrBJl{er cneAy}oqne Syurquu :

4.1. opraHH3yeT IIpueM AOKyMeHTOB IIOcTO'flHHOfo 14 BpeMeHnHX (cnrture 10

ner) cpor<oB xpaHe I{lrfl, B TOM qr4cJre rro [r4r{HOMy cocraBy' o6pa:oeauullxcr B

AeflTeJrbHocTr4 OpfaHI{3aIII4I4' B COOTBeTOT Bvrvr cyTBepxAeHHbIM rpasrar<otvt'

 .Z,BeaeTyqeTAoKyMeHTonusorrAoB,HaxoA'IquxcflHaXpaHe[yI|4BApxnne
opfaHl{3aIII4lI.

4.3.|IpeacTaBIIgeTBMyHi{Ill4nalrHlrfiapXI4ByI{eTHbIecBeAeHI4'o6o6teueu
cocTaBeXpaHflIql4xc{BapXI4BeopfaHl{3allllplAoKyMeHToBlcooTBeTcTBI4I4c
ropflAKoM focyAapcrBeHHofo yqera AoKyMeHrotApxn'"Hofo sOnaa Poccnficroft

@e4ePaquu.
4.4. CucteMarr43llp yeT vrpa3MeulaeT AoKyMeHTbI' IlocryrlarcIllple Ha xpaHeHl4e

n Apxun opfaHl43ar\plvI, o6paroeaBllll4e0f, B XOAe ocyuIecTBIIeHvTs' Ae'TeJIbHOCTII

3a QoPvruPoBaHlIeM 
14

nepeAarreit' ux n APxun



opfaHr{3arlr4r{.

4. 5 . OcyrqecrBJrser rrolroroBKy r{ rpeAcraBJrrer:

a) va paccMorpeHl4e H coulacoBaHr4e 3Kc[eprHofi rcouucckrpr opraHr{3arlur4
oIII4cI4,qen nocro.aHHoro xpaHeHtrr, BpeMeHHrrx (cnurue 10 ner) cpoKoB xpaHeHra.rr,
B TOM qLICJIe IIO II4TIHOMy COCTaBy, a TaPKe aKTbI O BbIAeJIeHEI4 K yHI4TITOXeHUIO
apxl{BHbIX AoKyMeHToB, He loAne)Karryrx xpaHeHuro, aKTbr o6 yrpare AoKyMeHToB,
aKTbr o H err cnp aBr'r Mbrx rroBpexg ellprax apxr4BH bix .qo KyM e HTOB ;

6) na yrBep)KAeHI4e 3Kcueprno-[poBepor{Hofi xouuccr4r,r ylonHoMotrenHoro
opraHa rrclloJlHnTelrnofi BJIacrLr cy6rerra Poccuficr<ofi @e4epaquu B csepe
apxl4BHoro Aena (aanee - S|IK apxlrBHoro yr{pe)KAeHHx) orrnau Aen nocro;rHHoro
xpalreHufl;

n) na corJlacoBaHl4e S|IK MyHr,ruur€urbHoro apxuBa, B cnyqae HaAeJreHH-rr ero
coorBercrByloql4MH IOJIHOM O.{nfl}.4pt, OrLICr4 Aen nO nI4rIHOMy COCTaBy ;

r) Ha corJlacoBaHvre 3nK MyHI4rlr{naJrbHoro apxvrBa, B cnyqae HaAeneHu.rr ero
coorBercrByroql{Ml{ rloJlHoMo.tvrflv'r4, aKTbr o6 yrpare .qoKyMeHToB, aKThr o
Her4cnpaBHMbrx noBpe)KA eH.usx apxr,rBHbrx AoKyMeHToB;

a) na yrBepx{AeHl{e pyKoBoArrrenro opraHr43arlkrvr orrncr Aen nocrorHHoro
xpaHeHl4fl, orIZcI4 BpeMeHHbIx (cnrtrue 10 ner) cpoKoB xpaHeHl4r, B ToM rrncJre

OIII4CI4 Aen nO nHr{HoMy coaraBy, aKTbI o BblAeneHvrr4 K yHLITITO)KeHI{IO apXLIBHhIX

AoKyMeHToB, He [oAnexaql4x xpaHeHr4ro, aKTbr o6 yrpare AoKyMeHToB, aKTbr o
HeIzICrIpaBI4MbIX nOBpeX(AeHr{rx apxr4BHbrx AoKyMeHToB, yrBep)KAeHHbre
(comacoeanHtre) 3lIK lInI{ MyHr4ur4naJrbHbrM apxrrBoM B cnyqae HaAeneHr{rr ero
c o oTBeTcTByroIUI{M H Ir O JrH O MO Hnfl}'4VI.

4.6. OpraHl43yer nepeAaqy AoKyMeHron ApxunHoro SoH4a Ha rrocrorHgoe
xpaHeHne B MyHnr{r4ualrnrrfi apxr,rB.

4.7. OpraHl43yer 14 rlpoBoAnr 3Kcrreprr,r3y rleHHocrra AoKyMeHToB BpeMeHHbD(
(cnuue 10 ner) cpoKoB xpaHeHur, HaxoAsrrllrxcr Ha xpaHeHrrra B Apxune
opraHI{3aIII{LI B Ilentx or6opa AoKyMeHToB Anr BKrroqeHnfl. B cocraB Apxunnoro
Sou4a, a TarcKe BbIqBJreHIrt AoKyMeHToB, He noAnelKarrlux 4arrrneftruerry
xpaHeHr4ro.

4.8. llpono4nr MeponptrflTnfl no o6ecnerreHlrro coxpaHHocrr{ AoK)rMeHToB,
H axoAr rrl vrxc fl H a xp aH e Hlrkr B Apxue e opraH u3 arlr{Lr.

4.9. OpraHlz3yer raHSopnrnpoBaHl4e pyKoBo.4crBa r{ pa6otruroB opraHs3arrrryr
o cocraBe r{ coAep)KaHkrkr AoKyMeHTOn Apxrzea opfaH}r3arJkur.

4.10. I,IHSopnrxpyer
apxHBHbrx AOKyMeHTOB.

rroJrb3oBarelefr ro BorrpocaM MecToHixo)KneHI4rI

4.I1. oprauusyer BbIAaqy AoKyMeHroB rr Aen 4rx pa6orbr B rrpocMorpoBoM
3aJre vJI'Lr Bo BpeMeHHoe [oJIb3oBaHI4e.



(

4.12. I4crorH-ser 3arrpocbr noJrb3oBarerefi, BbIAaer apxI4BHbIe KorIlIu d

AOKyM eHTO B, apXI4BHbIe BbITIH AKpr Vr apxI4BHbIe CIIp aBKI4'

4 . I 3 . B eAer yrl er I4 c noJlb3 o Ba:FILIfl. Ao KyM eHToe Apxun a opraH?I3 aI\V14.

4.14. CosAaer 0o"A rroJrb3oBallux ApxIaBa opranlr3arJvru u opraHr3yer ero

HCNOJIb3OBAHI,IC.

4.15. OcyqecrBJrfler BeAeHHe cnpaBor{Ho-[O]ICKOBbIX CpeAcrB K AOKyMeHTaM

Apxuea opraHI43aIIrIIl.

4.16. Vuacrnyer B paepa6orxe AoKyMeHroB opraHI43aULII4 IIo BorlpocaM

apxI4BHOfO Aena I{ Aenonpol{3BOACTBa.

4.17 . Oxasrrsaer MeroAlaqecKyro noMoulb:

a) cnyN6e AeJronpon3BoAcrBa opraHn3ar\uv B cocraBlreHLrn HoMeHKnaTypbI

4en, SopuIlpoBaHI{LI u oQoprrlneHl{H Aen;

6) pa6orHI4KaM opraHII3aqI,II4 B noAroToBKe ,{oKyMeHToB K [epeAarle n Apxran

opraHI43aIIUH.

V. Ilpana APxuna oPraHn3aIIurI

5. ApxHn opraHI43aIIHI4 I{Meer rlpaBo:

a) IIpeAcTaBJLaTb pyKoBoAcTBy opraHI'I3aUIlH rrpeAJloxelelafl' IIo

coBepIxeHcTBOBaHI4rO OpfaHr{3arln?I XpaHeHI'I{, KOMIIJIeKTOBaHI4.fl, yr{eTa v

Lt crro JIb3 o Ba;e:afl. apXI4BHbIX AoKyMe HToB e Ap xra n e Op f aHI43 alluu ;

6) saupauruBarb cBeAeHHs, Heo6xoAI4MbIe 4na pa6orrr Apxuna VupexgeHvrfl;

s) AaBarb peKoMeHAa\r4r4 rro BonpocaM, orHoctql4Mct K KoMTIeTeHIII4LI

Apxun a op raH I4 3 arJvrkr;

r) HHSopuupoBarb o seo6xoAraMocrr4 repeAarll4 AoKyMeHroB B Apxnn

opraHu3 aur4r4 B co orBerc rBr4ht c yrBep xAeHHbrM rp a$ raxovr ;

g) npnnuMarb yrracrge B 3aceAaHusx 3lIK apxllBHoro yrlpexAeHus.
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